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SO LAO BONG TB&XH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP KY NGHE Pac lap- Tw do- Hanh phic
HA TINH
$é: 36} 1QD-TrTCKN Hong Linh, ngay o3 thang .7 ndm 2022
QUYET PINH

V/v Quy dinh Upload gido an

HIEU TRUONG TRUONG TRUNG CAP KY NGHE HA TINH
Cin clr quyét dinh sb 6234/QD- SLDTB&XH, ngay 29 thang 7 nadm 2019 cia S&
Lao ddng Thu‘oﬁg binh- X& hgi vé viéc ban hanh Quy dinh chirc nang, nhiém vu va
quyén han ctia truong Trung cip K§ nghé Ha Tinh;
Cén cr Théng tu s6 23/2018/TT-BLDTBXH, ngay 06 thang 12 nam 2018 cua Bo
truéng B Lao dong- TBXH quy dinh v& hd so, sb sach trong dao tao trung cép, trinh do
cao dang;

Xét dé nghi ciia Phong Dao tao- Quan sinh,

QUYET PINH:
Diéu 1. Ban hanh kém theo quyét dinh ndy 13 “Quy dinh Upload gido 4n” ctia Trudng
Trung cip K§ nghé Ha Tinh.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va ap dung khéa dao tao tuyén sinh
tlr thang 09/2022.
Piéu 3. Trudng phong Pao tao- Quan sinh, Phong Hanh chinh - Tbng hop, céc phong
khoa dao tao lién quan cdn cit chic ndng nhiém vu chiu trach nhiém thi hanh Quyét dinh

nay./70h—

Noi nhén: IEU TRUONG
- BGH; IEU TRUONG
- Nhu diéu 3;

- Luu: VT,DT.
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Truong TCKN Ha Tinh Quy dinh Upload gido dn

SO LAO PONG TB&XH CONG HOA XA HOI CHU NGHiA VIET NAM
TRUONG TRUNG CAP KY NGHE Déc 1ap- Tw do- Hanh phiic
HA TINH

QUY DINH
UPLOAD GIAO AN

(Ban hanh theo Quyét dinh s8%7QP-TrTCKN ngayAthdngs nim 2022 )
Diéu 1. Ciin ci viin ban:

- Théng tu sé 23/2018/TT-BLDTBXH ngay 06/12/2018 ctia Bo Lao
dong- TBXH vé viéc quy dinh vé hd so, s sach trong dao tao trinh dé Trung
cép, Cao dang.

- Thong tu 04/2022/TT-BLDTBXH ngay 30/03/2022 ciia B6 Lao déng-
TBXH vé viée quy dinh tb chitc thuc hién chwong trinh ddo tao trinh d6 Trung
cép, trinh d§ Cao déng theo nién ché hodc theo phuong thitc tich liiy MD hoic
tin chi; quy dinh kidm tra, thi, xét céng nhan tét nghiép.

" Diéu 2: Qui trinh thye hién upload gido 4an:

Quy. trinh thuc hién “upload gido 4n” dwoc cin et cic théng tu huéng dan
cta ludt GDNN, mau gido 4n theo quyét dinh 62/2008 nha trrdong Ung dung
cdng nghé thong tin v& viéc thuc hién gi4o an upload 1én Driver va chia sé quan
ly.

2.1 Xay dung ké hoach gido vién, lich giang day:

- Phong Pao tao- QS cin cir tién dd khéa hoc xdy dung ké hoach gi4o
vién, lich gidng day cy thé dam bao cac didu kién vao thi 6 hang tuin cta tudn
ké trudc tuan giang day.

2.2 Xay dung ké hoach tuin va nhin ké hoach gido vién.

- Khoa dio tao (KDT), tb chuyén moén (TCM) xay dung ké hoach tudn va
nhin ké hoach gido vién dé ra soat ké hoach thu'c hién tudn téi, theo doi ké

hoach gido vién, kiém tra diéu kién phong hoc, phoi liéu va cac diéu kién khac



Truong TCKN Ha Tinh Quy dinh Upload gido dan

trong qua tunh td cerc thuc hlen néu cé bat cép pha1 klen ngh1 de d1eu chmh
kip thoi.

2.3. Upload gido dn.
- Gido vién hoan thién gido 4n MH/MD va upload theo Link google form,

cu thé nhu sau:

Buwée 1 - Gido vién vao duong Link: : 1::
https /fforms. ole/S 700fiRAK3IRmmUoR9

1

hodc quét ma QR bén canh d copy duong link mé google
form duoc ghim tai “UPLOAD GIAO AN” nhém Zalo.

- Giao vxen cap nhat Gma11

UPLOAD GIAO AN TOAN TRUONG  : :
Moi thac mée xin lién hé: (Nguyén Thai Ha: 091 2789370)

Email *
Emall hop ip

Bigu miu nay dang thu thap email, Thay adi cal 3t

Buérc 2 - Chon Khoa upload gido 4n:
Sau phan 1 khai béo mail va ho tén thi 4n “tiép theo”
TEN GIAG VIEN *

Théi Ha

Trang 1 trong t8ng 65 X6a hét cau tra 1ai

Tiép
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Truong TCKN Ha Tinh ' Quy dinh Upload gido an

- Glang day thuoc khoa nao th1 chon khoa do hoac tiép theo dé chon ding

khoa gido vién giang day.

- Ghi rd MH/MD giang day.

NGHE: CN O TO+ NGHE HAN+ NGHE VHMTCN (TRUUNG KHOA: Nguyen Phi Diing

058066257 b5 PK: Nguyen Khae Phan 0984916488)

~ Mdn hoc/ Md dun

Cautra ma ban

- Tim dn “thém t8p” ciia 16p gidng day.

Mén hoce! Mé dun

Cau #ra 1¢l clia ban

OTO 22A:

) |
&, Thémtep |

C10 22B:

A Thém tép
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Truong TCKN Ha Tinh

Click vao “thém tép” va chon ﬁle g1ao an de upload Ien

| Cheéntép

Tal len Drive cua tai 9a chon trude day

Keo cdc tép vao day

~ hoile -

Chentpp ﬁ'}‘\mﬁi J

; e T Huy

Buée 3 - Guii gido 4n sau chi chon tép thanh céng.

NAKNE

& Thém tép

NAK11F

X Them tép

Quay o L R Xba hét cau
WM Trang 5 trong tng s§ 5
lai il s i tréa i

- Luu y: Nén chi giri m3i lan 1 gido 4n cho mét khoa dé trudng khoa theo

ddi trén biéu téng hop dé dang hon (Khuyén nghi khong nén giri tir 2 gido dn tro

Quy dinh Upload gzao an
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Truéng TCKN Ha Tinh Quy dinh Upload gzao an

lén, tuy vigc nay van thuc hten duoc va du lzeu vén dam bao nhung s€ kho z‘heo

dbi ciia cdn bg quan ).

thong tin cap nhat KHOA €O DON
Ddu théigian  |TEN GIAO VIEN Man hoc/ M6 dun 0TO0 224 0T0 228 Hin 24A: TCN 44A:
08062022 2156:22 | Mguyn Thal Ha Cak Shtelialohul LA CRl] N i
' Link gido an
08/06/2022 22.01:52 | Nguyén Thiry L o g a
da tai lén
074062022 11:03:53 Mguyén Thi Thanh Tam Chinh trj hen Pld= 12xk1SF Ul 120aKK Driver
0710612022 11:22:30 | Mguy&n Thal Ha - . \
07/06/2022 20.48:59 |Binh Van Phong

Truéng khoa/Td cﬁuyén mdn cin cir bidy téng hop ndy dé phé duyét gido
an cho gido vién, néu khong dat yéu ciu gido vién stra. Pam bio viée theo dsi
ngay trén dién thoai thi gido 4n truée khj upload chuyén sang dang PDF.

Diéu 3. Thue hién lwu trir gido 4n:

- Gido 4n sau khi upload s& dugc luu trit trén Driver duogc phin quyén

xem theo 16p tai link ghim tai nhém zalo “UPLOAD GIAO AN”

https://drive.google.com/drive/folders/ 1dri 2E4 pgOWSINF9aB3i5swijUQC1 -
" R?usp=sharing

Drivecliatéi > «- > GIAO AN DRIVER THEOLOP > UPLOAD GIAO AN (File responses) ~ a1

-

Thir muc
[ B8 dcouKa3a (Fite responges) ] B  ocn K3k (Fite responses) | B} Han 24A: (File responses) . . B LRMXeA (File responses)

B maY TT KaB (File respon.. B9 mAY TTKG (Fite respon... | B NAK1IA (File responses) - Y NAKIIB (File responses)
i P
] ' :

BB NaKI1D (File responses) Y NAKUVIE (Flle responses)  * B NaKIIR (Flle responses) | ERY 07O 224: (Flle responses)
|

ﬁ TGN 44A: (File responses) BY TupKsA (File reaponses)

Phong Dao tao- Quan sinh dam bao dif liéu Driver ban quyén, khac
phuc su cb, phan quyén, chinh stra khi cé thay d6i. Két thuc 16p hoc sau 1 nim
thi Download v& luu trir trén may tinh, gido 4n sé& lu'u trir t61 thidu 01 nam sau
khi 16p t6t nghiép.

Diéu 4. Trach nhiém cia gido vién va phong khoa
- Déi véi gido vién:
+Chuin bj gido 4n ding biéu mau, ddy du sb gido 4n quy dinh cia

mh/md giang day.
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Truong TCKN Ha Tinh Qu) dinh p/um/ gido dn - *

+Upload dung quy trmh da duorc quy dmh tai van ban nay,

+Thoi gian mudn nhét upload gido 4n sau 6 ngay lam viée ké tir khi thuc
hién giang day.

+Sau khi upload gido an gi4o vién kidm tra lai trong file gido 4n da
upload thanh céng chura? (Chuea thanh céng thi thuc hién laj tiy d’au)

- Péi véi truong, phd khoa:

ik Theo ddi trén biéu “Théng ké gido 4n upload” dé kidm tra chit luong
g140 4n va phe duyét, néu khéng dat thi yau cay gido vién lam lai va bdo v§i

Phong Pao tao- Quan sinh dé g0 gido 4an khéng dat.

+ Két thic khéa dao tao khoa ¢6 trach nhiém download vé lyu trir,
- Phong Ddo tao- Qudn sinh:
+ Xay dung ké hoach gido vién, lich giang day dam bao thoi gian quy
dinh;
+ Quan Iy bidu mau, d4m bao dit lidu va khic phuc su ¢ khi ¢6 yéu ciu,
+ Theo di phéi hop khoa dé quan ly thuc hién, d6n déc cic khoa thue
hién va bdo cdo Ban GH khi ¢6 yéu cau.

Piéu 5. T$ chitc thye hién:

Qui dinh nay c6 hidu luc ké tir ky, thay thé cho cac qui dinh vé thuc hién
gido 4n in ki. Céc khéa hoc da tuyén sinh trudc thang 09/2022 vén thyc hién in

ky, khéa tuyén sinh tir théang 9/2022 s& thuc hién theo quy trinh nay.
Cac don vi, c4 nhan phai nghiém tic chép hanh tét cac qui dinh trén. Pon

vi, ¢4 nhén khéng thyc hién hodc lam trai véi cac quy dinh trén s& chiu trach
nhiém trudc nha truong /.
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